Vaughan Primary School
Premises Hire Application Form 

	Date of Application:
	

	Named individual:
	

	Company name:
	

	Nature of Organisation/Business:
	

	Address 
(for invoicing purposes):
	

	Contact number:
	

	Email address: 
	

	Requirements

	Type of Activity:
	

	Date of hiring:
	

	Time of hiring:
Please note: You must include sufficient time to prepare and clear up when indicating the hours you require.
	

	For regular use, please tick day(s) required:
		Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	
	
	
	
	
	
	




	Area / Room(s) to be hired:
		Main Hall (2 toilets)
	

	Small Hall  (1 toilet)
	

	Main Hall and Small Hall (2 toilets)
	

	School Field
	

	MUGA
	

	Studio
	

	Classroom
	




	Equipment needed:
		Wifi
	

	Projector
	

	Sound System
	

	Smartboard (classrooms)
	




	Details of any equipment you will be using on the premises:
	

	Purpose

	Details of the event:
	

	Will you be working with children and/or young people? 

If yes, have you attached a copy of your safeguarding policy?
	

	Start time:
	

	End time:
	

	Expected number attendance:
	

	By signing this document, I acknowledge that I have read, understood and agree to the terms of this Lettings Policy. 

I acknowledge that my signature confirms all the details in this application form are correct.  

	Signed:
	

	Date:
	




